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PROMULGATION STATEMENT

The Rocky Point Union Free School District is committed to the safety and security of 

students, faculty, staff, and visitors on its campus. In order to support that commitment, the 

School Board has asked for a thorough review of The Rocky Point Union Free School District

emergency mitigation/prevention, preparedness, response, and recovery procedures relevant to 

natural and human caused disasters. 

The District Safety Plan that follows is the official plan of The Rocky Point Union Free 

School District. It is a result of a comprehensive review and update of school policies in the 

context of its location in New York and in the current world situation. We support its 

recommendations and commit the school's resources to ongoing training, exercises, and 

maintenance required to keep it current. This plan is a blueprint that relies on the commitment 

and expertise of individuals within and outside of the school community. Furthermore, clear 

communication with emergency management officials and ongoing monitoring of emergency 

management practices and advisories is essential. 

_________________________________________                       
SCHOOL BOARD PRESIDENT      DATE 
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APPROVAL AND IMPLEMENTATION

Emergency and Crisis Response Plan 

This Emergency and Crisis Response Plan is hereby approved. This plan is effective immediately 
and supersedes all previous editions. 

________________________________________         
SUPERINTENDENT      DATE 

________________________________________          
SCHOOL BOARD PRESIDENT     DATE 

________________________________________         
HS PRINCIPAL       DATE 

________________________________________         
MS PRINCIPAL                                                                 DATE 

________________________________________         
JAE PRINCIPAL                                                                DATE 

_________________________________________         
FJC PRINCIPAL                                                                 DATE 
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THE ROCKY POINT UNION FREE SCHOOL DISTRICT 
DISTRICT-WIDE SCHOOL SAFETY PLAN 

Commissioner’s Regulation 155.17 Project 14 

INTRODUCTION
Emergencies and violent incidents in school districts are critical issues that must be addressed in 
an expeditious and effective manner. Districts are required to develop a District-wide School 
Safety Plan designed to prevent or minimize the effects of serious violent incidents and 
emergencies and to facilitate the coordination of the district with local and county resources in 
the event of such incidents or emergencies. 

The District-wide Plan is responsive to the needs of all schools within the district and is 
consistent with the more detailed emergency response plans required at the school building level. 
Districts are at risk of a wide variety of acts of violence, natural, and technological disasters. To 
address these threats, the State of New York has enacted the Safe Schools Against Violence in 
Education (SAVE) law. 

This component of Project SAVE is a comprehensive planning effort that addresses risk 
reduction/prevention, response, and recovery with respect to a variety of emergencies in the 
school district and its schools. 

The Rocky Point Union Free School District supports the SAVE Legislation, and intends to 
facilitate the planning process. The Superintendent of Schools encourages and advocates on-
going district-wide cooperation and support of Project SAVE. 

GENERAL CONSIDERATIONS

A. Purpose 
The Rocky Point Union Free School District-wide School Safety Plan was developed pursuant to 
Commissioner’s Regulation 155.17. At the direction of the Rocky Point Union Free School 
District Board of Education, the Superintendent of Rocky Point Union Free School District 
appointed a District-wide School Safety Team and charged it with the development and 
maintenance of the District-wide School Safety Plan. 

B. Identification of School Teams 
The Rocky Point Union Free School District has appointed a District-wide School Safety Team 
the members of the team and their positions or affiliations are as follows: 

Dr. Deborah De Luca , Assistant Superintendent
Ms. Anja Groth, Director of Instruction 
Ms. Amy Agnesini, Director of Physical Education, Health, Athletics, and Nurses
Mr. John Drenckhahn, Interim Plant Facilities Administrator 
Mr. John DeBenedetto, Principal, High School 
Dr. Scott O’Brien, Principal, Middle School 
Mrs. Linda Towlen, Principal, Joseph A. Edgar Elementary School 
Mrs. Virginia Gibbons, Principal, Frank J. Carasiti Elementary School 

The District-wide Safety Team developed the District-wide School Safety Plan with input from 
appropriate constituencies, both internal and external to the District. 
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C. Concept of Operations 
The District-wide School Safety Plan is implemented in each building as a matter of 
protocol. The activation of the Plan triggers the notification of the chain of command and the
assessment of the activation of elements of the Plan.

The District-wide Plan was developed through analysis of the local environment, emergency 
potential, and available resources. Through training and workshops that included school 
employees, administration, and local emergency services, the plan has been developed to 
address the specific needs of the Rocky Point Union Free School District and the community. 

In the event of an emergency or violent incident, the initial response to all emergencies at an 
individual school will be by the School Emergency Response Team. The Building Principal 
is responsible for notifying the Superintendent, or the highest-ranking person in the chain of 
command. This notification shall be accomplished through the use of telephone or the 
district’s radio network. 

Upon the activation of the School Emergency Response Team, the Superintendent of Schools 
or his/her designee shall be notified and, where appropriate, local emergency officials shall 
also be notified. 

County and state resources supplement the school districts emergency action planning in a 
number of ways: 

State and local law enforcement provide building reviews and employee training. 
Local law enforcement and emergency services may participate in planning and training 
exercises and develop strategies for managing building-level emergencies. 
A protocol exists for the school district to use certain facilities for sheltering during times 
of emergencies. 
A protocol exists for the use of community mental health resources during post – incident 
response.

D. Plan Review and Public Comment 
This plan shall be made available for public comment and shall be adopted by the Board of 
Education pursuant to Commissioner’s regulations.  
Full copies of the District-wide School Safety Plan and any amendments shall made available 
to the New York State Education Department via the District’s website or upon request. 
This plan shall be reviewed periodically and maintained by the District–wide School Safety 
Team. The required annual review shall be completed on or before July 1 of each year after 
its adoption by the Board of Education. 

E. Mission and Goals
A. The mission of The Rocky Point Union Free School District in an emergency/disaster is to: 

1.  Protect lives and property 
2.  Respond to emergencies promptly and properly 
3.  Coordinate with local emergency operations plans and community resources 
4.  Aid in recovery from disasters 

B. The goals of The Rocky Point Union Free School District are to:
1.  Provide emergency response plans, services, and supplies for all facilities and 

employees 
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2.  Ensure the safety and supervision of students, faculty, staff and visitors to the school. 
3.  Restore normal services as quickly as possible 
4.  Coordinate the use of school personnel and facilities 
5.  Provide detailed and accurate documentation of emergencies to aid in the recovery 

process

RISK REDUCTION/PREVENTION AND INTERVENTION

A. Prevention/Intervention Strategies 

Program Initiatives 
The district has developed a number of programs and activities to aid in risk reduction.These 
initiatives span from Kindergarten through 12th grade.   

Grade  
Levels 

Character Education  Social Skills  Development  Positive Decision Making 

K to 2 Six Pillars of Character 
Connecting Character to Conduct 

Bucket Filling Program 
Social Skills/Friendship 
Groups 
Second Step
Big Buddy, Little Buddy 

Piloted Programs:            
I Can Problem Solve
Too Good For Drugs 
M & M Mentoring 
Red Ribbon Week 

3 to 5 Six Pillars of Character 
Daily Words of Wisdom 
Connecting Character to Conduct 

Social Skills/Friendship 
Groups 
Second Step
Big Buddy, Little Buddy
Peer Leadership Club

Too Good For Drugs 
Peer Mediation 
Caring Connections 
Red Ribbon Week 

6 to 8 Connecting Character to Conduct 
Connecting Character to Education  
Rachel’s Challenge   
Student of the Month  
Character Counts Awards  

Second Step
Mentoring Programs  
Natural Helpers  

Cyber Bullying & 
Internet Safety 
Police Smart Assemblies 
Red Ribbon Week 

9 to 12 Connecting Character to Conduct 
Challenge Day 

Mentoring Programs  
Project Success  

Conflict Mediation 
SADD Club 
Red Ribbon Week

In addition:
The District Code of Conduct. 
Certain employees attended Crisis Prevention Intervention training. 
Certain employees have attended Conflict Resolution training. 
All employees received Child Abuse and Harassment training. 
The district has a teacher referral program for student substance abuse. 
The school has developed a Crisis Intervention/Response plan. 
The district has a chapter of Students Against Destructive Decision-Making. 
Presentations on suicide prevention. 
In-district psychologists, social workers
Student Council 
Athletic Code of Conduct 
Drug and alcohol counseling
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B.  Facilities Initiatives 
The district has attempted to enhance the security of its facilities through a number of initiatives, 
including the following: 

The school has developed a visitor sign-in procedure and requires the use of visitor ID
badges.
The district uses an employee identification badge system.
The school has developed a single point of access for visitors at each building, with buzzer 
access systems to certain areas of the school building.
The district has installed electronic security equipment.

C.  Training, Drills, and Exercises 
The district has established policies and procedures for school safety training for 
employees and students. Training includes:

The annual “early go home drill” to test evacuation and sheltering procedures. 

Each school building conducts fire drills throughout the course of the year in 
compliance with the SED schedule for the purpose of familiarizing employees 
and students with emergency procedures. 

Building-level tabletop exercises. 

The district conducts drills and other exercises to test and evaluate the effectiveness of
the district emergency response plan. Each building principal will forward a list to the 
Superintendent of emergency drills and fire drills completed during the school year. Each 
principal will be required to complete a minimum number of student drills as follows:

                       Fire Drills
                       8 by December 1st 

           4 by summer vacation 

The district conducts tabletop exercises with the building-level safety teams to test the 
components of the emergency response plan.  

Topics for training may include general security and safety measures, intervention
strategies with difficult or challenging students, building security awareness, and
reporting requirements and procedure.

Explanation of Terms

A. Acronyms

AED     Automated External Defibrillator 
CERT   Community Emergency Response Team 
CFR     Code of Federal Regulations 
CPR     Cardio-Pulmonary Resuscitation 
EOC     Emergency Operations Center 
EOPT   Emergency Operations Planning Team 
EPI       Emergency Public information 
FEMA    Federal Emergency Management Agency

Hazmat   Hazardous Material 
IC           Incident Commander 
ICP          Incident Command Post 
ICS          Incident Command System 
NIMS      National Incident Management System 
SC           School Commander 
SOPs       Standard Operating Procedures 
UC          Unified Command
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Definitions
Emergency Public Information (EPI) 
This includes any information that is disseminated to the public via the news media before, 
during and/or after an emergency or disaster. 

Emergency Situation
As used in this plan, this term is intended to describe a range of situations, from a specific 
isolated emergency to a major disaster. 

Emergency   
Defined as any incident human-caused or natural that requires responsive action to protect lives 
and property.  An emergency is a situation that can be both limited in scope and potential effects 
or impact a large area with actual or potentially severe effects.  Characteristics of an emergency 
include: 

A. Involves a limited or large area, limited or large population, or important facilities. 
B. Evacuation or in-place sheltering is typically limited to the immediate area of the 

emergency. 
C. Warning and public instructions are provided in the immediate area, not communitywide. 
D. One or more local response agencies or departments acting under an IC normally handle 

incidents. Requests for resource support are normally handled through agency and/or 
departmental channels. 

E. May require external assistance from other local response agencies or contractors. 
F. May require community-wide warning and public instructions. 
G. The EOC may be activated to provide general guidance and direction, coordinate external 

support, and provide resource support for the incident. 

Disaster
A disaster involves the occurrence or threat of significant casualties and/or widespread property 
damage that is beyond the capability of the local government to handle with its organic 
resources.  Characteristics include: 

A. Involves a large area, a sizable population, and/or important facilities. 

B. May require implementation of large-scale evacuation or in-place sheltering and 
implementation of temporary shelter and mass care operations. 

C. Requires community-wide warning and public instructions. 

D. Requires a response by all local response agencies operating under one or more ICs. 

E. Requires significant external assistance from other local response agencies, contractors, 
and extensive state or federal assistance. 

Hazard Analysis 
A document published separately from this plan that identifies the local hazards that have caused 
or possess the potential to adversely affect public health and safety, public or private property, or 
the environment.   
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Hazardous Material (Hazmat) 
A substance in a quantity or form posing an unreasonable risk to health, safety, and/or property 
when manufactured, stored, or transported. The substance, by its nature, containment, and 
reactivity, has the capability for inflicting harm during an accidental occurrence. It can be toxic, 
corrosive, flammable, reactive, an irritant, or a strong sensitizer, and poses a threat to health and 
the environment when improperly managed. Hamats include toxic substances, certain infectious 
agents, radiological materials, and other related materials such as oil, used oil, petroleum 
products, and industrial solid waste substances. 

Inter-local agreement  
These are arrangements between governments or organizations, either public or private, for 
reciprocal aid and assistance during emergency situations where the resources of a single 
jurisdiction or organization are insufficient or inappropriate for the tasks that must be performed 
to control the situation. This is commonly referred to as a mutual aid agreement. 

Standard Operating Procedures (SOP) 
SOP’s are approved methods for accomplishing a task or set of tasks. SOPs are typically 
prepared at the department or agency level. 

Assumptions
Assumptions reveal the limitations of the Safety Plan by identifying what was assumed to be true 
during development.  These allow users to foresee the need to deviate from the plan if certain 
assumptions prove not to be true during operations. 

A. The Rocky Point Union Free School District will continue to be exposed to and subject to 
the impact of those hazards described in the Hazard Summary, as well as, lesser hazards 
and others that may develop in the future. 

B. It is possible for a major disaster to occur at any time, and at any place. In many cases, 
dissemination of warning to the public and implementation of increased readiness 
measures may be possible. However, some emergency situations occur with little or no 
warning.

C. A single site emergency, i.e. fire, gas main breakage, etc, could occur at any time without 
warning and the employees of the school affected cannot, and should not, wait for 
direction from your local response agencies. Action is required immediately to save lives 
and protect school property. 

D. Following a major or catastrophic event, the school will have to rely on its own resources 
to be self-sustaining for up to 72 hours. 

E. There may be a number of injuries of varying degrees of seriousness to faculty, staff 
and/or students. However, rapid and appropriate response will reduce the number and 
severity of injury. 

F. Outside assistance will be available in most emergency situations. Since it takes time to 
summon external assistance, it is essential for the District to be prepared to carry out the 
initial emergency response on an independent basis. 

G. Proper mitigation actions, such as creating a positive school environment, and fire 
inspections, can prevent or reduce disaster-related losses. Detailed emergency planning, 
training of staff, students and other personnel, and conducting periodic emergency drills 
and exercises can improve the District’s readiness to deal with emergency situations. 

H. A spirit of volunteerism among school employees, students and families will result in 
their providing assistance and support to emergency response efforts. 
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Limitations 

The Rocky Point Union Free School District affirms that no guarantee is implied by this plan of 
a perfect response system. As personnel and resources may be overwhelmed, the Rocky Point 
Union Free School District can only endeavor to make every reasonable effort to respond to the 
situation, with the resources and information available at the time. 

CONCEPT OF OPERATIONS

Objectives
The objectives of school safety program are to protect the lives and well-being of students and 
staff through the prompt and timely response of trained school personnel should an emergency 
affect the school.

General
A. It is the responsibility of The Rocky Point Union Free School District officials to protect 

students and staff from the effects of hazardous events. This involves having the primary 
role in identifying and mitigating hazards, preparing for and responding to, and managing 
the recovery from emergency situations that affect the district. 

B. It is the responsibility of the school to provide emergency response education and 
training for school personnel. 

C. It is the responsibility of the School Principal, or a designated person, to conduct drills 
and exercises to prepare school personnel as well as students for an emergency situation. 

D. This plan is based on a multi-hazard approach to emergency planning. It addresses 
general functions that may need to be performed during any emergency situation and 
identifies immediate action functional protocols as well as guidelines for responding to 
specific types of incidents.

E. Personnel tasked in this plan are expected to develop and keep current standard operating 
procedures that describe how emergency tasks will be performed. The school is charged 
with insuring the training and equipment necessary for an appropriate response are in 
place.

F. This plan is based upon the concept that the emergency functions that must be performed 
by the school generally parallel some of their normal day-to-day functions. To the extent 
possible, the same personnel and material resources used for day-to-day activities will be 
employed during emergency situations. Because personnel and equipment resources are 
limited, some routine functions that do not contribute directly to the emergency may be 
suspended for the duration of an emergency. The personnel, equipment, and supplies that 
would normally be required for those functions will be redirected to accomplish 
emergency tasks. 

Operational Guidance
Initial Response 

1. School personnel are usually first on the scene of an emergency situation within the 
school. They will normally take charge and remain in charge of the emergency until it is 
resolved and will transfer command and incident management to the appropriate 
emergency responder agency with legal authority to assume responsibility. They will 
seek guidance and direction from local officials and seek technical assistance from state 
and federal agencies and industry where appropriate. 
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2. The Principal will be responsible for activating the school safety plan and the initial 
response which may include: 

A. Evacuation – When conditions are safer outside than inside a building.  Requires 
all staff and students to leave the building immediately. 

B. Reverse Evacuation – When conditions are safer inside a building than outside.
Requires all staff and students to go to safe places in the building from outside 
the building. 

C. Lock down – When a person or situation presents an immediate threat to 
students and staff in the building.  All exterior doors and classroom doors are 
locked and students and staff stay in their offices, work areas and classrooms. 

D. Shelter-in-place – When conditions are safer inside the building than outside.
For severe weather sheltering, students and staff are held in the building safe 
areas and interior rooms or basement away from windows.  For hazardous 
material release outdoors with toxic vapors, students and staff are to remain in 
their classrooms, windows and doors are sealed and all ventilation systems are 
shut off. Limited movement is allowed. Taking shelter inside a sealed building is 
highly effective in keeping students and staff safe. 

E. Drop, cover and hold – Students and staff drop low, take cover under furniture, 
cover eyes, head with hands and arms and protect internal organs. 

Notification Procedures
1. In case of an emergency at any district facility, the flow of information after calling 9-1-1 

shall be from the school Principal to the district office. Information should include the 
nature of the incident and the impact on the facility, students and staff. 

2. In the event of a fire, any one discovering the fire shall activate the building fire alarm 
system. Unless there is a lock down incident or a shelter in place incident in progress, the 
building shall be evacuated. In the event that a lock down or shelter-in-place incident is in 
progress, the evacuation shall be limited to the area immediately in danger from the fire. 

3. In the event the district is in receipt of information, such as a weather warning that may 
affect a school within the district, the information shall be provided to the school District 
Superintendent. Specific guidelines are found in the individual annexes and appendices. 

Training and Exercise
1. Training and refresher training sessions shall be conducted for all school personnel. 

Records of the training provided including date(s), type of training and participant roster 
will be maintained.  

2. Information addressed in these sessions will include updated information on plans and/or 
procedures and changes in the duties and responsibilities of plan participants. Discussions 
will also center on any revisions to additional materials such as annexes and appendices. 
Input from all employees is encouraged. 

3. The Rocky Point Union Free School District plans for Evacuations, Shelter-in place and 
Bus Evacuation drills. The types of drills and exercises will be coordinated by the District 
Emergency Management Coordinator. 

Source and Use of Resources 
The Rocky Point Union Free School District will use its own resources to respond to emergency 
situations until emergency response personnel arrive. If additional resources are required, the 
following options exist: 
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A. Request assistance from volunteer groups active in disasters. 
B. Request assistance from industry or individuals who have resources needed to 

assist with the emergency situation. 

Activities by Phases of Emergency Management 
1. This plan addresses emergency actions that are conducted during all four phases of 

emergency management.
2. Mitigation/Prevention 

The Rocky Point Union Free School District will conduct mitigation/prevention activities 
as an integral part of the school safety program. Mitigation/prevention is intended to 
eliminate hazards and vulnerabilities, reduce the probability of hazards and 
vulnerabilities causing an emergency situation, or lessen the consequences of 
unavoidable hazards and vulnerabilities. Mitigation/prevention should be a pre-disaster 
activity, although mitigation/prevention may also occur in the aftermath of an emergency 
situation with the intent of avoiding repetition of the situation. Among the 
mitigation/prevention activities included in the emergency operations program are: 

Hazard Analysis 
Identifying hazards 
Analyzing hazards 
Mitigating/preventing hazards 
Monitoring hazards 

3. Preparedness 
Preparedness activities will be conducted to develop the response capabilities needed in 
the event an emergency. Among the preparedness activities included in the emergency 
operations program are: 

a. Providing emergency equipment and facilities. 
b. Emergency planning, including maintaining this plan, its annexes, and 

appendices.
c. As practicable, involving emergency responders, emergency management 

personnel, other local officials, and volunteer groups who assist the school 
during emergencies in training opportunities. 

d. Conducting periodic drills and exercises to test emergency plans and training. 
e. Completing an After Action Review after drills, exercises and actual 

emergencies. 
f. Revise this plan as necessary. 

4. Response
The Rocky Point Union Free School District will endeavor to respond to emergency 
situations effectively and efficiently. The focus of most of this plan and its annexes is on 
planning for the response to emergencies. Response operations are intended to resolve an 
emergency situation quickly, while minimizing casualties and property damage. 
Response activities include warning, first aid, light fire suppression, law enforcement 
operations, evacuation, shelter and mass care, light search and rescue, as well as other 
associated functions. 

5. Recovery
If a disaster occurs, the Rocky Point UFSD will assist our Community Partners as needed 
during the recovery phase that involves both short-term and long-term efforts. Short-term 
operations seek to restore vital services to the school and provide for the basic needs of 
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the staff and students. Long-term recovery focuses on restoring the school to its normal 
state.

6. Emergencies Occurring During Summer or Other School Breaks 
If a school administrator or other emergency response team member is notified of an 
emergency during the summer, the response usually will be one of limited school 
involvement. In that case, the following steps should be taken: 

a. Institute the phone tree to disseminate information to Emergency Response 
Team members and request a meeting of all available members. The phone 
tree is located in Appendix 6. 

b. Identify close friends/staff most likely to be affected by the emergency. Keep 
the list and recheck it when school reconvenes. 

c. Notify staff or families of students identified in #2 and recommend 
community resources for support. 

d. Notify general faculty/staff by letter or telephone with appropriate 
information. 

e. Schedule appropriate meeting(s) for an update the week before students return 
to school. 

f. Be alert for repercussions among students and staff. When school reconvenes, 
check core group of friends and other at-risk students and staff, and institute 
appropriate support mechanisms and referral procedures.  

ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES

Organization 

District Wide Safety Team 
The District Wide Safety Team provides guidance and direction for school safety programs and 
for emergency response and recovery operations. The District Wide Safety Team includes the 
Superintendent, District Emergency Management Coordinator, Assistant Superintendent, 
Director of Instruction, the Plant/Facilities Administrator, School Principals and others 
designated in this plan or by the Superintendent of Schools. 

Volunteer and Other Services 
This group includes organized volunteer groups and businesses who have agreed to provide 
certain support for emergency operations. 

Assignment of Responsibilities 
For most emergency functions, successful operations require a coordinated effort from a number 
of personnel. To facilitate a coordinated effort, district and school staff, and other school 
personnel are assigned primary responsibility for planning and coordinating specific emergency 
functions. Generally, primary responsibility for an emergency function will be assigned to an 
individual from the school that possesses the most appropriate knowledge and skills. Other 
school personnel may be assigned support responsibilities for specific emergency functions.  
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Responsibilities

1. The School Board 
Establish objectives and priorities for the school safety program and provide general 
policy guidance on the conduct of that program.  
Review school construction and renovation projects for safety. 
Appoint a District Emergency Management Coordinator to assist in planning and review. 

2. The Superintendent 
Obtain a resolution from the local school board giving needed authority and support to 
develop school emergency operations programs and plans. 
Initiate, administer, and evaluate safety programs to ensure the coordinated response of 
all schools within the system. 
Assign resources (personnel and materials) to various sites for specific needs. This may 
include the assignment of school personnel from other school or community sites such as 
community emergency shelters. 
Authorize immediate purchase of outside services and materials needed for the 
management of emergency situations. 
Implement the policies and decisions of the governing body relating to emergency 
management. 
Coordinate use of school building(s) as public shelter(s) for major emergencies occurring 
in the city or county. 
Coordinate emergency assistance and recovery. 

3. The District Emergency Management Coordinator 
Establish a school safety plan review committee to approve and coordinate all emergency 
response plans. 
Gather information from all aspects of the emergency for use in making decisions about 
the management of the emergency. 
Monitor the emergency response during emergency situations and provide direction 
where appropriate. Stay in contact with the leaders of the emergency service agencies 
working with the emergency. 
Request assistance from local emergency services when necessary. 
Serve as the staff advisor to the superintendent and principals on emergency management 
matters. 
Keep the superintendent and principals appraised of the preparedness status and 
emergency management needs. 
Coordinate local planning and preparedness activities and the maintenance of this plan. 
Prepare and maintain a resource inventory. 
Arrange appropriate training for district emergency management personnel and 
emergency responders. 
Coordinate periodic emergency exercises to test emergency plans and training. 
Organize the school's safety program and identify personnel, equipment, and facility 
needs.
Provide copies of the school plan to the superintendent and other authorized parties. 
Monitor developing situations such as weather conditions or incidents in the community 
that may impact the school. 
Create “Go Bags” for each school with appropriate maps, floor plans, faculty and student 
rosters, photos, bus routes, and other pertinent information to help manage the emergency  
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4. The School Principals 
Have overall decision-making authority in the event of an emergency at his/her school 
building until emergency services arrives. 
Ensure that the plan is coordinated with the district's plans and policies. 
Ensure that school personnel and students participate in emergency planning, training, 
and exercise activities. 
Conduct drills and initiate needed plan revisions based on outcomes of drills. 
Assign school emergency responsibilities to staff as required. Such responsibilities 
include but are not limited to: 

1. Provide instruction on any special communications equipment or night call 
systems used to notify first responders. 

2. Appoint monitors to assist in proper evacuation. 
3. Ensure that all exits are operable at all times while the building is occupied. 
4. Ensure a preplanned area of rescue assistance for students and other persons with 

disabilities within the building readily accessible to rescuers. 

5. Crisis Response Teams will: 
Create annexes for their specific emergency function. 

Assist the superintendent and principal during an emergency by providing support and 
care for school employees, students and visitors during an emergency before local 
emergency services arrive or in the event of normal local emergency services being 
unavailable.

Provide the following functions when necessary and when performing their assigned 
function will not put them in harm’s way: 

1. Facility evacuation
2. First aid
3. Search and rescue
4. Limited fire suppression  
5. Damage assessment  
6. Student/Parent Reunification
7. Student supervision 
8. Support and security

6. Teachers will:
Prepare classroom emergency Go Kits. 
Participate in trainings, drills and exercises. 
Direct and supervise students en-route to pre-designated safe areas within the school 
grounds or to an off-site evacuation shelter. 
Visually check rooms and areas along the path of exit for persons who may not have 
received the evacuation notice. This process should not disrupt the free flow of students 
out of the building. 
Maintain order while in student assembly area. 
Verify the location and status of every student. Report to the incident commander or 
designee on the condition of any student that needs additional assistance. 
Establish a buddy system for students and teachers with disabilities. 
Remain with assigned students throughout the duration on the emergency, unless 
otherwise assigned through a partner system or until every student has been released 
through the official "student/family reunification process." 
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7. Technology/Information Services will: 
Coordinate use of technology. 
Assist in establishment/maintenance of emergency communications network. 
Assist in obtaining needed student and staff information from the computer files. 
Establish and maintain computer communication with the central office and with other 
agencies capable of such communication. 
Establish and maintain, as needed, a stand-alone computer with student and staff data 
base for use at the emergency site. 
As needed, report various sites involved in the communication system if there are 
problems in that system. 

8. Transportation will: 
Establish and maintain school division protocols for transportation-related emergencies. 
Establish and maintain plans for the emergency transport of district personnel and 
students
Train all drivers and transportation supervisory personnel in emergency protocols 
involving buses and the school’s emergency operations plan. 

National Terrorism Advisory System - NTAS  

The new National Terrorism Advisory System replaces the Homeland Security Advisory System 
that has been in place since 2002. The National Terrorism Advisory System, or NTAS, will 
include information specific to the particular credible threat, and will not use a color-coded scale.  
When there is credible information about a threat, an NTAS Alert will be shared with the 
American public. It may include specific information, if available, about the nature of the threat, 
including the geographic region, mode of transportation, or critical infrastructure potentially 
affected by the threat, as well as steps that individuals and communities can take to protect 
themselves and help prevent, mitigate or respond to the threat. The advisory will clearly indicate 
whether the threat is Elevated, if there is no specific information about the timing or location, or 
Imminent, if the threat is impending or very soon.  The Rocky Point UFSD will use similar 
wording in the event of an emergency. 

ADMINISTRATION AND SUPPORT 

Agreements and Contracts 
A. Should school resources prove to be inadequate during an emergency; requests 

will be made for assistance from local emergency services, other agencies, and industry 
in accordance with existing mutual-aid agreements and contracts and those agreements 
and contracts concluded during the emergency. Such assistance may include 
equipment, supplies, or personnel. All agreements will be entered into by authorized 
officials and should be in writing whenever possible. Agreements and contracts should 
identify the school district officials authorized to request assistance pursuant to those 
documents. 

B. The agreements and contracts pertinent to emergency management that this 
school is party to are summarized in Appendix 1. 
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PLAN DEVELOPMENT AND MAINTENANCE

Plan Development and Distribution of Planning Documents 
A. The District Wide Safety Team is responsible for the overall development and 

completion of the School Safety Plan, including annexes. The Rocky Point UFSD 
Board of Education responsible for approving and promulgating this plan.  

B. Distribution of Planning Documents 
1.  The Superintendent shall determine the distribution of this plan and its 
annexes. In general, copies of plans and annexes should be distributed to 
those tasked in this document. 
2.  The Basic Plan should include a distribution list that indicates who 
receives copies of the basic plan and the various annexes to it. In general, 
individuals who receive annexes to the basic plan should also receive a 
copy of this plan, because the Basic Plan describes the emergency 
management organization and basic operational concepts. The distribution 
list for the Basic Plan is located in Appendix 14. 

 C. Review 
1.  The Basic Plan and its annexes shall be reviewed periodically by the 
District Wide Safety Team and others deemed appropriate by school 
administration.  
2.  Update 
a) This plan will be updated based upon deficiencies identified

during actual emergency situations and exercises and when
changes in threat hazards, resources and capabilities, or school                
structure occur. 

b) The Basic Plan and its annexes must be revised or updated as
necessary. Responsibility for revising or updating the Basic Plan is 
assigned to the District Wide Safety Team. 

c) The Superintendent is responsible for distributing all revised or
updated planning documents to all departments, agencies, and
individuals tasked in those documents. 






























































